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1. O6umue mos10:xxeHUs

1.1. Hacrosmee [TonoxkeHue o 3amuTe MepcoHaIbHBIX JaHHBIX PAOOTHUKOB YCTaHABIMBAET MOPSIOK
MOJTydeHUsI, yueTa, 00padOTKHU, HAKOTUICHHS M XpaHEHHUs TOKYMEHTOB, COJEPIKAIINX CBEICHUS,
OTHECEHHBIE K MIEPCOHAIBHBIM JJAHHBIM PAOOTHUKOB JIOIIKOJIHHOTO 00Pa30BaTEIBLHOTO YUPESHKICHHS.
PaGoTHHUKaMu cUMTArOTCS KA, paOOTAIOIIUE B IETCKOM CaJly 10 TPYIOBOMY JOTOBOPY.

1.2. Ilenbro HacTosero I1omoskeHus SBISCTCS UCIIOJIHECHUE 3aKOHOIaTeIbcTBAa PP B 00/1acTH 3aIUThI
MEePCOHAIIbHBIX JJAHHBIX.

1.3. Hacrosmee [TonoxkeHue o 3amuTe nepcoHaIbHBIX JaHHBIX TOIMUCHIBaeTCs pykoBoauteiaem JJOY,
Y BCE pabOTHUKH JTOJKHBI OBITH TUCHMEHHO TOJT POCITUCH O3HAKOMIICHBI C HUM.

2. IlonsiTHE COCTAB NMEPCOHATBHBIX JAHHBIX

2.1. ITox mepcoHabHBIMU TAHHBIMU PaOOTHUKOB MMOHUMAETCA WHpOpMaIus, He0OXoaumast
paboToaTelto B CBA3U C TPYAOBBIMU OTHOILIEHUSIMU U KacaOIasicsi KOHKPETHOro pabOTHHUKA, a TaKxkKe
CBEJIeHUs O (paKTax, COOBITUAX U OOCTOATENILCTBAX KU3HU PAOOTHUKA, TO3BOJIAIOLINE
UACHTU(PHUIIMPOBATH €TO TUYHOCTb.

2.2. CocTaB nepcOHaNbHBIX JAaHHBIX pAaOOTHHKA:

- aHKeTa;

- aBtoOuorpadwus;

- o0pa3oBaHue;

- CBEJIEHUS O TPYJOBOM M OOLIEM CTaxe;

- CBEJIEHUS O IpeAbIAYyIEeM MecTe paboThl;

- CBEJICHUS O COCTaBE CEMbH,

- TacTOpPTHBIE TaHHbBIC;

- CBEJIEHUS O BOMHCKOM YyYerTe;

- CBeJIeHUS 0 3apadOTHOM IUIaTe COTPYIHHKA;

- CBEJICHUS O COIMAIIBHBIX JIbTOTAX;

- CNELHAIbHOCTB;

- 3aHUMaeMasi J1I0JKHOCTb;

- pa3Mep 3apabOTHOM IJIATHI,

- HaJIU4HUE CyIUMOCTEN;

- aJpec MecTa KHUTEJIbCTBA;

- JIOMalIHui TenedoH;

- coJep:KaHue TPYJOBOTO JIOTOBOPA;

- coJiepKaHue JIeKIapaliy, MoJaBaeMoil B HAJIOTOBYIO WHCIEKIIHIO;

- TOJ/UIMHHUKYU U KOIMH MPUKA30B MO JUYHOMY COCTaBY;

- JIMYHBIE JIeNIa ¥ TPYAOBbIE KHUKKH COTPYTHHKOB;

- OCHOBAHHS K IIPUKA3aM IO JUYHOMY COCTaBY;

- Jena, coJep Kallie MaTepUabl 10 MOBBIIICHUIO KBATU(PHUKAIMK U IEPETIOATOTOBKE COTPYTHUKOB, UX
aTTeCTAlllU U CIY)KEOHBIX pacciieI0BaHHSIX;

- KOTIMH JIOKYMEHTOB 00 00pa30BaHuH;

- pe3yJIbTaThl MEAULIMHCKOTO 00CIEIOBaHNUS Ha MIPEMET TOAHOCTH K OCYIIECTBIEHUIO TPYIOBBIX
00s13aHHOCTEH;

- (hoTorpaduu 1 MHBIE CBEJICHHS, OTHOCSIINECS K TIEPCOHAIBHBIM JJAHHBIM Pa0OTHUKA;

- PEeKOMEH/1alluH, XapaKTePUCTUKH U T.II.

2.3. YKa3aHHbIE B 11.2.2. CBEICHUS SABIAIOTCS KOH(PUICHIIMATBHBIMH U HE MOJUIekKAT pa3rialieHHIo
WHaue KaK 10 OCHOBAHUSM, TPETYCMOTPEHHBIM 3aKOHOAATENECTBOM PD.

3. O0s3aHHOCTHPA0OTOAATE IS
3.1. B nensx uicnosiHeHus TpeboBaHMi 3aKkoHOaTeIbcTBA PO ipu 00paboTKe MepcoOHATBHBIX JaHHBIX,



BCe paOOTHHUKH JIETCKOTO Cajia TOJKHbBI UCIIOMHATh YCTAaHOBICHHBIHN MOPSIOK:

3.1.1. Pabora ¢ nepcoHaNbHBIMH JaHHBIMH PAOOTHUKOB JIOJKHA HE HapyIlaTh TpeOOBaHUN
3aKoHOJaTenbCTBa P M OKaIbHBIX HOPMATUBHBIX aKTOB OPraHU3alMH, U JOJDKHA ObITh
HEMOCPEJCTBEHHO CBSA3aHA C OCYIIECTBICHUEM UMU CBOUX TPYAOBBIX (PYHKLUH.

3.1.2. IIpu cb6ope u 06paboTKe MEepCOHATBHBIX TAaHHBIX PA0OOTHHKA pabOTOAATENb JOIKEH
pykoBocTBoBathcs Koncrurynueir PO, TpynoBeiM kogekcom PD 1 unbiMu (eepaabHBIMU 3aKOHAMHU.
3.1.3. [lepcoHanbHble JaHHBIE pAOOTHUKOB JAOJKHBI OBITh ITOJYyYEHbI TOJIBKO HETIOCPEACTBEHHO Y HETO.
Ecnu 1715t 06paboTKM €ro JaHHBIX WM UX MOJTyYSHHsI IPUBIICKAIOTCS TPEThU JIMLA, TO paOOTHUK
JIOJDKEH JIaTh MPeIBAPUTEIbHOE MMCBMEHHOE coracue Ha 3T0. OJHOBpEeMEHHO PaOOTHUK AOJKEH OBITh
YBEIOMJIEH O LIeIsX cOopa HHPOPMALIMU, UCTOYHHUKAX €€ MTOJy4eHHUs, a TAKXKe O IMOCJIEACTBUAX OTKa3a
OT IPEAO0CTABIEHHSI MIMCBMEHHOT'O COIlacus Ha cOOp HH(pOpMALHH. .

3.1.4. TlepconanbHble TaHHBIE pAOOTHHUKA O €r0 MOJIUTUYECKHUX, PEIMTHO3HBIX U UHBIX YOCKICHHSIX,
YaCTHOM ’KM3HHU, a TAKXKE WICHCTBE B OOIIECTBEHHBIX U MPO(COI03HBIX OpraHU3alMAX He MoIexar
cOopy KOMIIaHHUEH, €CIM HHOE HE NMPEyCMOTPEHO 3aKOHOAATEIbCTBOM.

3.1.5. 3ammTa nepcoHaNbHBIX JAHHBIX paOOTHHUKA JOKHA 00ECIIEUNBATHCS MOJHOCTHIO 33 CUET
paboTomares.

3.1.6. PykoBogurens JIOY npu npueme Ha paboTy, a TaKKe MPH JIFOOBIX U3MEHEHUSX MPaBUI pabOThI C
NEePCOHAIBHBIMU JaHHBIMH, 0053aH MMCbMEHHOI'O 3HAKOMUTh C HUMH BCEX paOOTHHUKOB JETCKOTO Caja.
3.1.7. Anmunuctpanust IOY He uMeeT npaBo NpUHYXIaTh pAOOTHUKOB K OTKa3y OT CBOMX IIpaB Ha
3alIUTY IEPCOHAIBHBIX JTAHHBIX.

4. O6s13aHHOCTUPA0OTHUKA

PabotHuk 00s3aH:

4.1. Ilepenats paboToIaTENIO BCE IEPCOHANIBHBIC JaHHBIE, YKa3aHHbIE B COOTBETCTBYIOLINX
JIOKYMEHTAaX.

4.2. B ycTaHOBIICHHBIH MpaBHJIaMH CPOK co00maTh paboToaarento 00 N3MEHEHUH CBOMX MEPCOHATBHBIX
JAHHBIX.

5. [IpaBa paGoTHuka

PaboTHuk umeer npaso:

5.1. Ha mpocMmoTp nepcoHanbHON HHPOpMaIuK, UMeroIeics y paboToaares.

5.2. Ha cBoOO/HBII OecTiIaTHBINA M HEOTPAHWYCHHBIN JOCTYI K CBOMM IEPCOHAIBHBIM JaHHBIM, B TOM
YHCIIe TPAaBO HA MOTyYSHHE OATBEPKIAIONINX IOKYMEHTOB B BUJIE CIIPABOK, KOMTUI WJIH B BUJIE HHOTO
Apyroro opUIHAIbHOTO JOKYMEHTA.

5.3. Ha noctym K MEIMIIMHCKUM JJAHHBIM C TIOMOIIBIO0 MEIUIIMHCKOTO CIIELUAINCTA [0 CBOEMY BBIOODY.
5.4. TpeOoBaTh BHECTH U3MEHEHMSI MU YIAINUTH NEPCOHAIBbHYIO HH(POPMALIUIO, TOJYyYEHHYIO
paboTosaresieM B HapylIeHUE HACTOSIIUX MpaBuil. Mi3MeHeHHs BHOCATCS HA OCHOBaHMM MTUCHbMEHHOTO
3asBIICHUS paOOTHHUKA.

5.5. ITorpeboBaTh OT paboTOAATENSI H3BECTUTH BCEX JIMII, PAHEE MOTYYMBIINUX IO BUHE pabOTOMaTes
HETIOJTHBIE WJIM HEBEPHBIC IEPCOHATBHBIC TaHHBIE O pAOOTHHKE.

5.6. O6xanoBath B CyJ1eOHOM MOpPsIKE JTI00bIE HETPaBOMEpHbBIE IEHCTBHS UIH Oe3/ieiicTBre
paboTtoaaresns npu o0pabOTKe U 3alUTe MEPCOHATBHBIX JaHHBIX PA0OTHHKA.

6. Coop, 00padoTkan XpaHeHHeNepCOHAIbHBIXAAHHbBIX

6.1. O6paboTKa repcoHaTbHBIX JAaHHBIX PA0OTHHKA - 3TO MOydeHHe HHPOPMAIINN U3 Pa3ITHIHBIX
HCTOYHUKOB, €€ XpaHeHue, 00paboTka, a Takxke J1t000e IPyroe UCHOIb30BaHUE.

6.2. [lepcoHanbHble JaHHbIE TPEIOCTABIAIOTCS CAMUM PAOOTHUKOM ITyTE€M 3alIOJHEHUs] aHKEThI
ycTaHOBIIEHHO (popmbl. PaboTomaTens 00s3aH NpH NX NOITYYCHUN IPOBEPUTH 3asBICHHBIC TaHHBIC



MPeIbIBICHHBIM MOATBEPKIAIONIIM JTOKYMEHTAM.

6.2.1. AHKeTa cOIep>KUT BOIPOCHI O IEPCOHAIBHBIX JaHHBIX paOOTHHKA.

6.2.2. AHKeTa 10/KHA OBITh 3amojHeHa PaOOTHUKOM JTUYHO. Bee 1mosst aHKeThl JOKHBI ObITh
3aIl0JTHEHBI, a IPU OTCYTCTBUH MH(OPMAIIMU B COOTBETCTBYIONICH IOJIE IOJKCH CTABUTHCS IPOUYEPK.
CoxpaltieHus Mpy 3aM0THCHUN aHKETHI HE JIOMMYCKAIOTCS, TAKXKE KaK U UCIIPABJICHUS U 3aUuepKUBaHus. B
3TOM cllydae paOOTHHUK 00s3aH 3alOJHUTH AHKETY 3aHOBO.

6.2.3. Ankera paOOTHHKA XPAaHHUTCS B JINYHOM JIeJIe Y OTBETCTBEHHOTO JIMIIa PA0OTOIATENsI BMECTE C
MIPEIOCTABIICHHBIMH IOKyMEHTaMHU.

6.2.4. JIuuHoe aeno pabOTHUKA BCTYILICHUS TPYIOBOTO JIOTOBOPA B CHITY.

6.2.5. JImuHOe /1e710 XPaHUTCS B MAITKaX «J1EJI0» YCTaHOBIECHHOTO 00pasiia, Ha KOTOPO# YKa3bIBAHOTCS
Homep nena u ®.1.0. paboTHHKA.

6.2.6. JIuuHOe Aemo BKIIOYAET ABE MBETHBIE oTorpaduu paboTHuka 3 Ha 4 cM.

6.2.7. Bce TOKyMEHTBI JIMYHOTO JiejIa XPaHITCS CTPOTo B XPOHOJIOTUYECKOM MOPSIIKE, C TPOCTABICHHEM
JaThl UX MOJIYYEHHSI, & TAK)KE HyMEpaIUH.

6.2.8. JInuHoe AeIo mociie MpeKpameHus: TPyI0BOTO JIOTOBOPa C COTPYIHUKOM IEPEAaeTCs B apXUB, U
XPaHUTCS YCTAaHOBIICHHBIC 3aKOHOAATEIILCTBOM CPOKH.

7. IlepenayanepcoHaIbHbBIX JAHHBIX

7.1. Ilpu ocymiecTBICHUH NIEpeady MEPCOHANBHBIX TAHHBIX PAOOTHUKOB TPETHUM JIMIIAM paboToAaTeNb
00s13aH:

- He coOo0IIaTh NepCOHANIbHBIE AaHHbIE 0€3 M0JIyYeHHOTI0 MUCbMEHHOI'0 corjiacus paboTHUKA, KpoMe
CITy4aeB, KOT1a TaKHe 0053aHHOCTH YCTaHOBJICHBI 3aKOHOIATEIILCTBOM;

- HE IIepe1aBaTh IIEPCOHANIbHBIE JaHHbIE pa0OTHHKA /711 UCIIOJIb30BAaHUS B KOMMEPUYECKUX LIETISX;

- TpeOOBaTh OT TPETHUX JIUI] COOOACHNUS IPABUII PA0OTHI C IEPCOHAIBHBIMU JAHHBIMHU, a TAKXKe
IIPEIOCTABIIEHUS] TUCbMEHHOTO MOATBEPKICHUS NCII0JIb30BaHUS IEPCOHAIBHBIX JAHHBIX B MOPSJIKE,
MIPEyCMOTPEHHBIX HACTOSIIIKUM MOJIO)KEHHUEM O 3alllUTe NePCOHANBHBIX JaHHBIX;

- 1aBaTh JOCTYI K IEPCOHAIBHBIM JAaHHBIM TOJBKO JIMLAM, UMEIOIIUM COOTBETCTBYIOILNN JOIYCK U
UCIOJIB3YIOUINX X TOJBKO JUISl BHIIIOJHEHUS! KOHKPETHBIX MTOJIHOMOYH;

- He ucTpeboBaTh HH(POPMALIMIO O COCTOSTHUM 370POBbsI pAOOTHUKA, 32 UCKIIOYEHUEM JJaHHBIX, KOTOPbIE
MOTYT MOBJIMATH HAa UCIIOJIHEHUE PaOOTHUKOM CBOMX TPYAOBBIX 00s3aHHOCTEH.

8. locTynk mepcoHaJbHbIM JaHHBIM COTPYAHUKA
8.1. BuyrpenHuii moctym (MCTonp30Banue HHGopMaI pabOTHUKAMH JIOIITKOJIEHOTO YUPEKICHUS).
IIpaBo ocTymna K nepcoHaNbHBIM JaHHBIM paOOTHHUKA UMEIOT:
- pykosogurens 1OV
- CTapIllIMil BOCIIUTATENb;
- crapias MeacecTpa
- COTPYAHMKH OyXTaiTepHH, B Mpeeaax CBOeH KOMIIETeHIINY;
- caM pabOTHUK.
8.2. BaemHuii 1ocTym (rocyaapcTBEHHBIE CTPYKTYPHI).
[lepconanbHble TaHHBIE pAOOTHUKOB MOTYT MPEAOCTABIATHCS TOJIBKO 10 3aPOCy KOMIETEHTHBIX
OpPraHOB, UMEIOIINX COOTBETCTBYIOLINE TTOTHOMOYMSL:
- penepanpHas HaJIOTOBAs CITYKO0a;
- IPaBOOXPAHUTENbHBIE OPraHbl;
- OpraHbl CTaTUCTUKU;
- OI0OpO KPEIUTHBIX UCTOPUIA,
- BOGHKOMATBhI;
- OpraHbl COIMATIBHOIO CTPaXOBAHHUS;
- ICHCUOHHBIC (DOH]IBI;



- MOAPa3/IeICHUS] MYHHUIIUITALHBIX OPTaHOB YIIPABJICHHSL.
8.3. [pyrue opranu3zaiuu (TpEThH JIUIIA).

Caenenus 0 pabOTHUKE IPEIOCTABISAIOTCA TPETHUM JIMIIAM Ha OCHOBAHWHU MUCHbMEHHOTO 3asBJICHUS
camMoro paboTHHKA.
8.4. PoACTBEHHUKH U YJIEHBI CEME.

[TepconanbHbIe JaHHBIE pAOOTHUKA MTPEIOCTABISIOTCS POJICTBEHHUKAM WJIM YICHAM €r0 CEMbHU TOJIBKO
C MMUCbMEHHOT'0 pa3pelIeHus] pabOTHUKA.

9. 3ammTa NEpPCOHAIBLHBIX JAHHBIX PA0OTHUKOB

9.1. B pamMkax peanu3aiiy yHKTOB HacTosmero [1ooxeHus o 3aluTe nepcoHaTbHBIX TaHHBIX
pabOTHUKOB, pyKOBOJIUTENh KOMITAHUH M3/Ia€T MPUKA3 O HA3HAYCHHH JIMIIA, OTBETCTBEHHOT'O 32
COOJTFOICHHE TIOPSAIKA PAa0OTHI C MIEPCOHATBLHBIMU JAHHBIMU Pa0OTHHUKOB, HA KOTOPOM JIEXKAT BCE
00513aHHOCTH 10 00ECTICYCHUI0 KOH(DHUICHIIMAIBHOCTH TIOJTYYCHHBIX IaHHBIX, a TAK)KE OpPTraHU3aluu
pabOTHI C HUMH.

9.2. Ilepenaya wHPOPMAITIH O IEPCOHATBHBIX JAHHBIX MPOUCXOINT TOJHKO B TUCHMEHHOM BHJIE.
3ampoc J0KeH ObITh C/IeJIaH B TUChbMEHHOM BHJIE C YKa3aHHEM BCEX PEKBU3HUTOB JIAIIA,
3anparuBaroliero nadopmanuo. OTBET AOKEH ObITh caenad Ha pupmeHHoM Onanke IOV u
OTIPABIICH JK0O0 KYpbepPCKOU CITYy>KOOH, TMOO0 3aKa3HBIM ITHCHMOM.

9.3. Bce nmosry4eHHbIE IEPCOHATBHBIC JJAHHBIC JIOJDKHBI XPAHUTHCS B MECTE, HCKITFOUYAIOIIEM
HECAHKIIMOHMPOBAHHBIX JIOCTYII TPEThUX JIHIL..

9.4. DnekTpoHHBIE HOCUTENN WH(OPMALIMH, TOJKHBI OBITH 3alIUIIIEHBI KPUTOTpadhUIeCKUMU
CpeICTBaMH 3alIUTHl HHPOPMAITHUH..

10. OTBeTCTBEHHOCTH 32 pa3rjanieHue HHGOPMaLNHU, CBA3AHHOM € EPCOHAIbHBIMH JaHHBIMH
pabdoTHuKa

10.1. JIuma, mpu3HaHHBIE BUHOBHBIMH B HAapYIICHUH MTOJIOKEHHH HacTosImero [lonoxkenus o 3ammre
NEPCOHAIBHBIX JAHHBIX pAOOTHUKOM MPUBJIEKAIOTCA K JUCHUIUIMHAPHON, aIMUHUCTPATUBHOM,
IPaKIaHCKO-IIPAaBOBYIO U YTOJIOBHOW OTBETCTBEHHOCTH, B IOPSAAKE IPETYCMOTPEHHOM
3aK0HO1aTenbCcTBOM P® 1 j0KanbHBIMM HOPMAaTUBHBIMU aKTaMH.



