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MOJIOKEHHUE O CAUTE

1. O0mMe mMoJI0KeHUA

1.1. Hacrosimee Ilonoxenue onpenenser TMOHATHA, LEJIH, 3aJayH,
TpeboBanus k caiity MBJIOY «Kapycens» c. Hlanaxu (ganee — JIOY), mopsamok
opraHu3anuu padboT Mo ero CO3AaHuI0 U GYHKITMOHUPOBAHHMIO.

1.2. OcHosHble noHsmus:

- caitm - WHGOPMAIIMOHHBIN CETEBOM PECYpC, MMCIOIIMKA YETKO OIpPEACIICHHYIO
3aKOHUYEHHYIO CMBICIIOBYIO Harpy3Ky. Cailt o0beauHsieT npoiecc coopa, o00padoTkH,
oopMmieHUs, pa3MelleHrs THHOPMAIMK B LENSAX UHTEPAKTUBHOM KOMMYHUKAIIUH,
MPEACTABIACT OTPAKEHUE PA3IMYHBIX ACIEKTOB JEATEILHOCTH 00pa30BaTEIbHOIO
YUpEKIACHUS;

- aOMuHucmpamop cauma - ¢uzndeckoe U0 (Tpynmna (QU3NYECKUX JIHIY),
CO3/IaBILIME CAUT U MOJAJEPKUBAIOLINE €T0 PA0OTOCIIOCOOHOCTh U CONPOBOXKACHHUE B
COOTBETCTBHHM C TPUKa30M 3aBeaytomero JOY.

1.3. Caiit umeet ctatyc oduiraasHOTO HHMOpManHoHHOTO pecypca JIOVY.

1.4. CaiiT MOXeT ObITh OTKPBIT, 3aKPBIT (yajeH) TOJbKO Ha OCHOBAHUHU MpUKa3a
pykoBoautens JIOY nmubo BhILIECTOSIIEH OpraHU3aluy.

1.5. TlpaBa Ha Bce uH(pOPMAIMOHHBIE MaTepHallbl, Pa3MEILIECHHbIE Ha CaWTe,
npuHagnexar JOY wu aBropaMm MarepuanoB NIpU YCIOBUHM, 4YTO MHOE HE
PErIAMEHTUPOBAHO ACHCTBYIOIIMM 3aKOHOAATENBCTBOM PD.

1.6. Ilpu mepemneyaTke ccbUIKa Ha MH(POpPMAIMIO, OMYOJMKOBAaHHYIO Ha CaiTe,
oOsi3aTesbHa.

2. lleau ¥ 3aaa4u caiTa

2.1. Ilenv: co3ganue yCIOBUH JJIs peaau3anui HHOOPMAIIMOHHOTO 00ecTieUeHUs
rpakJlaH, OPraHOB I'OCY/IApPCTBEHHOM BJIACTH, OPraHOB MECTHOT'O CAMOYIIPABIICHMUS,
OpraHu3aluii U OOIECTBEHHBIX OOBEAMHEHUH, CTHUMYJIUPOBAHUE (POPMHUPOBAHUS
eAUHON HWHQPPACTPYKTYpbl HHQPOPMAIMOHHBIX PECYpPCOB 00IIC00pa30BaATEIBHBIX
YUPEKICHUM.

2.2. 3aoauu caiima:

- o0ecreueHne OTKPLITOCTH JesaTenbHOCTH JIOY U ocBelieHue ero IesiTeIbHOCTH B
cetu HTEpHET;

- CO3/laHUE YCJIOBUM JIJIsl B3aUMOJICUCTBUSI BCEX YUYACTHHUKOB 00pa3oBaTEIbHOTO U
BOCIIMUTATENIBHOTO MPOLIECCa: aIMUHUCTPALINU, BOCIIUTATENIEH, POUTENEH;

- ONepaTHUBHOE U 00BEKTUBHOE MHGOPMHPOBaHUE 0 Tpoucxosmiem B JIOY;

- TIOBBINICHUE PO MHGOPMATH3AIMKU 00pa30BaHMs, COJIEUCTBHE CO3JAHHIO B
ropojie eauHON HHPOPMAITMOHHON HHPPACTPYKTYPHI;

- ocyIecTBieHne ooMeHa nHdopMmaluen, Tpancsamnus onbeita Mmexay J0VY;

- (hopMupoOBaHKE 1IETOCTHOTO MO3UTHBHOTO nMUmKa J[OY.

3. Crpykrypa Caiita



3.1. Bcé conepkaHue caiiTa TeMaTU4YeCKH paszfeisercss Ha pasnensl. JlanHoe
MOJIOKEHUE OMHCHIBACT TPUMEPHYIO CTPYKTypy HWHGOpPMAIUK, KOHKPETHOE
coziep>kanre GopMUPYETCs B pabodeM MOpsAKe.

3.2. OcuoBuas wunHbpopManus (o6mas wuHbopMmarms o JIOY, oTHOCHUTETHHO
MIOCTOSIHHASI BO BPEMEHH ), Pa3MEILEHHAs Ha CalTe:

3.3.

3.4.

3.5.

TJIaBHAs CTPAHMIIA;

KOOPJIMHATHI aJIMUHUCTPATOPA CANTa;

unpopmaruss o corpyanukax JOVY (agMUHHCTpaTUBHBIM ammapar,
MeIarOTMYeCKUii U UHOW KaJpOBBIM COCTAB, CHUCOK BaKaHCHH);

koHTakThl OV (aapec/agpeca, TenedoHBI, IEKTPOHHBIN aapec,);
opunmansHas undopmarus 06 JAOY (pekBU3HUTHI, MOIHOE OPUIIHAIBHOE
HaUMEHOBaHUeE, JaHHbIE 00 YUPEIUTESIX U BHIIIECTOSIIUX OPraHU3alUsiX);
OCHOBHBIE JJTOKYMEHTHI, MPECTaBICHHbIE B AJIEKTPOHHOM BHjie: ycTaB JJOY,
JIULeH3us, nojoxenue o caure 10OV, nporpamma passurus 1OV, ocHOBHas
oOpa3oBaresnpHas porpamma)

uctopus OV (kpaTkas uctopuyeckasi CpaBKa);

uHpopmarus o npueme B J10Y;

uH(poOpMalus O JOTIOJIHUTEILHOM 00pa3oBaHuy, ocyuiecTBisgeMoM B JIOY;
nyosukanuu 06 JI0Y 8 CMU;

uHpopMmaius o goctmxeHusx (OY B 1eNOM, OTAENBHBIX COTPYIHHKOB U
oOy4Jaronmxcs);

apxuBHas uHpopmalus (apXuBHbIC CBEACHHS, TEKCTOBBIE U (DOTOOTUETHI O
IPOIIEIIINX MEPOIPUITHSAIX ).

Axmyanvnas ungopmayus:

HOBOCTH (KOPOTKHE COOOIIEHHS Ha TJIaBHOM CTPAHMUIIE);

AHOHCBHI OJIMKAUIINX MEPONTPUSATHUH;

pe3yNbTaThl Pa3IMUHOrO POJia MEPOIPUSITUH.

Cepsucol 06pamHoli c85a3uU U 00U eHU.

dbopma 0OpaTHOM CBS3M JUIi ABTOMATHYECKOM OTIpPaBKH OOpaIieHUit
nocerutenied  corpyanukam JIOY B ympoiieHHoMm — nopsnake  (6e3
MCIOJIb30BaHMUs TOUYTOBBIX CEPBUCOB);

rocreBasi KHUTa (paszesn AJig OT3bIBOB U MOKEIaHUM );

dopym (pazgen s OoOCYKACHHM | OOBSBIECHUW, JAOCTYMHBIM ISt
no0aBiieHrus UHPOPMAIIUU BCEM MMOCETUTENSIM CaiiTa);

AJIEMEHThl  JWCTAaHLUMOHHOW  MOAJEPXKKH  0OydueHus  (Hampumep,
BUPTYaJIbHBIN KOHCYJbTAIMOHHBIN ITYHKT).

K pazmewenuro na caiime OY 3anpeuienvi:

MHGOPMAIIMOHHBIE MaTepHAaIIbl, KOTOPBIE COJAEPKAT MPU3LIBEI K HACHIIUIO U
HAaCWJIbCTBEHHOMY  HM3MEHEHHI0 OCHOB  KOHCTHTYLMOHHOTO  CTpOA,
pazKUralue CouualbHyl0, PaCOBYIO, MEKHAIIMOHAIBHYIO U PETUTHO3HYIO
PO3Hb;

WH(GOPMALIMOHHBIE MAaTepUajbl, MOPOYALIUE YECTb, JOCTOMHCTBO WIIU
JICIIOBYIO PEMyTalUIO TPAKIaH UM OPTaHU3aIINIA;

nH(OPMAIIMOHHBIE MaTepUalbl, COJAEPKAIME MPOMNaraHjly Hacuius, cekca,
HApKOMaHUU, SKCTPEMUCTCKUX PETUTHO3HBIX U MOJTUTHUECKUX UJICH;



3.6.

4.1,

4.2,

4.3.

4.4,

4.5,

4.6.

4.7.

mo0ble BUABI PEKJIaMbl, LIEJIbI0 KOTOPOM SIBISETCS TMOJy4YeHUE MPUOBLIH
OPYTHUMU OPTaHU3aALMUsIMU U YUPEKICHUSIMU;

WHbIE WH(GOPMAIIMOHHBIE MaTepHaNbl, 3alpenieHHbIe K OITyOJIMKOBAHUIO
3aKOHOJATENBCTBOM Poccutickon denepanuu;

uHpopMalus, He UMeroIIas OTHOIICHHS K oOpa3zoBanuio u OV,
PACXOXKICHUSI MEXKY OJHUMU U TEMH K€ CBEIACHUSIMHU, Pa3MEUIaeMbIMU B
Pa3HBIX pa3zeniax HHTEPHET-CaiTa U DJIEMEHTaxX ero 0(pOopMIICHUSI.

B texcTooii uadopmanuu caiita OY He TOHKHO OBITh TPAMMATHYECKUX H

opdorpaduaeckux onmmooK.

4. AAMUHMCTpAIUS calTa

AJIMUHUCTPATOpPOM CalTa TMPU3HAETCA JHMIO, HMEIoIEee JOCTyll K
pPENAKTUPOBAaHUIO MarepualioB cailta B cetu HWHtepHer. HasHauaercs
npuka3zoM pykoBogutens JOVY.

B apMuHMCTpanuio caita MOTyT BXOAWTH APYTUE COTPYAHUKH U yHaIlIUECs,
MIpUBJIEKaeMbI€ B pab0YeM MOPSAIKE K BBIIOJIHEHUIO OTACIbHBIX IEHCTBHM.

AIMHMHUCTpanus CcaMTa B  CBOMX  JICUCTBUAX  PYKOBOJCTBYETCS
(enepanbHbIMU, PETMOHATBHBIMH HOPMATUBHBIMU aKTaMH, JIOKAJIbHBIMU
nokymentamu J[OY.

AJIMUHHCTpATOp CaillTa HECET MEPCOHAIBHYI0 OTBETCTBEHHOCTH 34
COBEpIICHUE JEUCTBUU C HCHOJIb30BAaHUEM MApOJIEN IS YIPABJICHUS
CalTOM M 3a BBIMIOJHEHUE CBOUX (DYHKITUHA.

AKTyallbHbIE MApOJIU ISl YIPABICHUS CAUTOM C KPaTKOW MHCTPYKIIUMEH IO
UX HCIOJB30BAHUIO XPAHATCS B 3all€YaTaHHOM KOHBEPTE Y PYKOBOIMUTEISA
JNOVY. Ilpu xkaxaol cmeHe MapoJyie aAMUHUCTpATOp caiTa o0s13aH
U3rOTOBUTh HOBBI KOHBEPT C aKTyaJbHBIMHM IApOJISIMH, 3alreyaTaTh €ro,
IIPOCTaBUTh HA KOHBEPTE ATy U CBOIO IOANUCH U IIEpeaTh PYKOBOIAUTEIIO
JIOY B TpexIHEBHBIM CPOK C MOMEHTa CMEHBI Maposeil. PykoBoaurens
JIOVY wucnonp3yeT KOHBEPT € MApOJSIMU JJIsI TOCTyHa K CaWTy B cllydae
HEOOXOIUMOCTH.

[Taponun  momyexxatr  o0sI3aTeIbHOM  CMEHE TpPH  KaXJIOW  CMEHe
aIMUHUCTPATOPA CANTA U MPU KAXKJIOM BCKPBITHM KOHBEPTA C MapOJISIMHU.

DYHKIIUY aAMUHUCTPAIINH CalTa:

KOHTPOJIb 3a coOmoaeHnem HacTosmero [lomoxenus;

MIPU3HAHNUE U YCTPAHCHHUE HAPYIIICHUIA;

CBOEBpEMEHHOE OOHOBJIEHHE UH(GOPMAIIMU Ha caiTe (HE pexke OJIHOTO pasa
B HEJIEIIIO);

opranuzaius coopa u o0paboTku HEOOX0AUMOUN UH(GOPMAIIUH;

nepeaada BOMPOCOB MOCETUTENEH UX afpecaTtaM U MyOJMKaIis OTBETOB,



4.8.

4.9,

e 00paboTKa AIEKTPOHHBIX MMHUCEM;
® pEIICHNE TEXHUYECKUX BOIIPOCOB;
® [IOATOTOBKA TMPOEKTOB JIOKAIBHBIX HOPMATUBHBIX aKTOB (M HWHBIX

JOKYMEHTOB) B chepe CBOSH KOMIICTCHITUH, BKIFOYast MPOeKThl [TonoxkeHus
o caiite JIOY;

® 3a1rpoc MaTCpHualioB oT YJICHOB [neaarorn4cCKoIro KOJIJICKTHBA

(mpenocTaBiasieMblii MU B 3JEKTPOHHOM BUJE) U1l pa3MEIICHUs Ha cailTe
oVv.

AnMuHuCTparus caiita 0o0JaJaeT BCEMH MOJTHOMOYHUSIMH, HEOOXOAUMBIMH
JUTSI OCYIIECTBIICHUS BBINICTICPSUNCICHHBIX (DYHKITMH, 00JIaTaeT mpaBaMu
MIOJIHOTO YIIPABJICHUS CAUTOM.

Pemiennss w  gelcTBUS  aIMHHHUCTpAllMM  CaldTa, MPEAIojararoiue
CYILIECTBEHHBbIC W3MEHEHMsI WJIM 3aTparuBalollve YbU-THMO0 HHTEPECHI,
(buUKCUpPYIOTCSA B MUCHbMEHHOM (opMe.

4.10. AaMuHHCTpaIusi caifTa YNoJdHOMOYEHa OTHpaBisATh oT uMeHu JJOY mno

AJICKTPOHHOM IOYTE, CBSI3aHHOM C CaWTOM, COOOIICHUS, MEpeIaHHbIC IS
naHHOM 1enu pykoBojicTBoM JIOY, oTBeThl Ha OOpaIleHUs MOCETUTENCH U
MHChMA MO BOITPOCAM CBOEH KOMIIETEHIIHH.

4.11. Caitr HOY wmoxer paspabareiBatbea cwiamu JOY wmm  apyrumu

5.1.

5.2.

5.3.

6.

CIIEIHAIM3UPOBAHHBIMHA OPTaHU3aLMsIMU Ha JOTOBOPHOM OCHOBE. B ciryuae
pa3pabOTKM caiiTa CTOpOHHEW opranu3anuert mo 3akazy JOY ero
pa3paboTKa BeIETCS B COOTBETCTBHHM C TPEOOBAaHUSMU M KPUTEPUSIMH,
yKa3aHHBIMH B TaHHOM [lonoxenun.

5. OTBEeTCTBeHHOCTH

Pykopomutens JIOY Hecer OTBETCTBEHHOCTH 3a COjAEp)KaHHE HH(POpPMAIIUH,
MPEICTAaBJICHHON HA CalTe.

Aomunucmpamop caiima Hecem 0meemcmeeHHOCMb 3d.

HECBOEBPEMEHHOE pa3MelleHue MpeocTaBIsieMoil HHGOpMaInu;
HEONEpPAaTUBHOE  NPHUHATHE Mep MO  YyAAICHUID  MaTepuajoB, HE
COOTBETCTBYIOIIUX TpeOoBaHUAM NaHHOTO [lonoxeHus;

COBEPIIICHUE NECUCTBHI, MOBJICKIINX MPUYUHEHHE Bpela MHPOPMAIMOHHOMY
pecypcy, HapylIeHue paboTocnocoOHOCTH W BO3MOKHOCTh
HECAHKIIMOHUPOBAHHOTO JIOCTYTIA K CalTy.

[Tegarornueckui KOJUIEKTUB HECET OTBETCTBEHHOCTH 34

HECBOCBPEMEHHOE MPEJOCTaBICHUE MaTepHaAlIOB aIMUHUCTPATOPY cailTa ¢
LEJIbI0 Pa3MEILICHHS €T0 Ha CaiiTe;

OTKa3 OT ydacTus Ha (opyme cailTa, KOHCYJIbTHUPOBAHUS BCEX YYaCTHUKOB
00pa3oBaTeILHOIO MpoIlecca B TOM YacTH CojiepKaHus 00pa30oBaHUsl, KOTOPOE
KacaeTcsl 30HbI IEPCOHAILHON OTBETCTBEHHOCTH T1€/1ar0ToB.

6. KonTposn

1. OOt KOHTPOJIb 32 UCTIOJIHEHUEM 00sI3aHHOCTEM aJIMUHUCTpATOpa caiTa

BO3sIaraercs Ha 3aseAytoniero JJOVY.



6.2. O01as KoopauHaIKs padoT MO PA3BUTHIO caiiTa U KOHTPOJIb 3a
UCIIOJTHEHHEM 00s13aHHOCTEH JIMIIaMH, YYaCTBYIOIIMMU B €r0 HHPOPMAITMOHHOM
HAITOJIHEHUH, aKTyaJU3alHH U IPOrPAMMHO-TEXHHYECKOM COIIPOBOXKIACHUH,
BO3JIaraeTcs Ha aIMMHHUCTPATOpPA CanTa.

7. Kputepun u nokaszaresiv 3pPpeKTHBHOCTH PadoThI caiiTa

Kpumepusmu u noxazamensamu s¢hpghpexmusnocmu a68110mcsi:

CKOPOCTb 3arpy3KH CTpaHUIl CaiTa;

odopMiieHuE caiiTa U yaqo0CTBO ISl HABUTALINH;

ONTHMAJIBHBIN 00beM MH(POPMAITMOHHOTO pecypca;
COJIEPKATEIBPHOCTD 1 TIOJTHOTA MH(POPMAIIHH;

KOJIMYECTBO M KaueCcTBO OOpaIieHuil MoceTuTeNel 1 OTBETOB Ha HUX;
OMEPAaTUBHOCTD MPEAOCTABIICHUS aKTyaJIbHON MHGOPMAIIHH.



